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1.                                               

THE Carmarthenshire Lottery LOAN

TERMS AND CONDITIONS
The loan fund

The objective is to provide “soft” loan assistance to businesses/community groups seeking to start up, consolidate or grow and based within Carmarthenshire. In particular consolidating and creating permanent secure employment within the area, contributing to the increase of skill and educational levels within the County, and /or providing a clear benefit to the Community. Priority will be given as follows:

Businesses 
Start Ups; Diversification Projects; Local Products; Cottage Industries & Service Industries.

Community Groups
As a Bridging Loan for Community Groups awaiting grant funding
Details of loan

	Interest
	No interest is charged



	Administration Fee
	£25 (non refundable) payable upon submission of the application. Further 1% charge of the loan amount, payable upon signature of loan agreement.



	Term
	To a maximum 3 years



	Size
	£1,000 - £5,000 or to a maximum of 25% of the eligible cost of the project – whichever is the lesser (e.g. Total Project cost £20,000 of which£10,000 eligible for loan (see below). Therefore allowed to apply for loan of £2,500)



	Repayment
	Fixed payable on the first day monthly, by standing order, after a free period of up to a maximum of 6 months



	Security
	Where possible, appropriate security may be sought and/or personal guarantees at the cost to the applicant



	Job Factor
	Each case will be considered on its merits, but normally priority will be given to cases where at least one job is created or safeguarded


Eligibility

· Business / Community Group located or to be located within Carmarthenshire 
· The business employs no more than 25 employees

· A Community Group must be a voluntary / charity organisation that benefits the residents of Carmarthenshire and must be either registered as a charity or a not for profit organisation
· Eligible project costs are Capital, Marketing, Working Stock and Costs of Training. Ineligible project costs include Utility Costs, Rates, General Overheads and Salaries

· The Carmarthenshire Lottery Loan does not act in place of conventional funding, but should be syndicated with other sources and be viewed as “ a lender of last resort” where a funding gap exists. No more than a maximum of 25% of the identified eligible costs (to a maximum loan of £5,000) can be provided. 10% to be business’s own capital investment.
· The Carmarthenshire Lottery Loan cannot be used for refinancing.

· Any project must demonstrate that support will meet the primary objectives of the Loan Fund and the Carmarthenshire Lottery Society. 

· Projects simply competing with another local business in a local market, where there is likely to be no job safeguarded / net job creation will not be supported.

· Any outstanding credit judgements will generally render the project ineligible. All applications will be credit checked.

· Applicants should be existing contributing members of the Carmarthenshire Lottery and remain so for the duration of any loan granted. In the case of community groups, a minimum of 5 contributing members is required and remain so for the duration of any loan granted.
· Existing Carmarthenshire Lottery loan holders cannot apply for a further loan during the existing loan period.
Application process

· Application forms should be completed in full and returned, together with any necessary required information and a cheque (payable to Carmarthenshire Lottery) for £25, to:

Loans Administration

Carmarthenshire Lottery Society 

PO Box 80

CARMARTHEN

SA33 5YW

· Upon receipt, the application will be acknowledged, initially screened and credit checked.

· Further information may be requested, which should be supplied as promptly as possible.

· The applicant(s), if successfully screened, may be invited to attend for an interview with the Investment Panel, where the application will be discussed in detail.

· The Investment Panel, on behalf of the Carmarthenshire Lottery Society, will examine the submission and decide upon the proposed investment. Each application will be judged on its individual merits. The decision of the Investment Panel is final.
Offer and Payment

· The level of funding offered will be at the discretion of the Investment Panel.

· Upon agreement and ratification of the offer by two Board Members of the Carmarthenshire Lottery Society and following receipt of necessary confirmations, the loan agreement will be drawn up.

· No loans will be advanced until written confirmation of all other elements of funding are in place or agreed, similarly with any required insurances or charges.

· The funds will be released upon signature of the loan agreement by way of direct payment to the bank account of the business or community group named in the application. 

· The Investment Panel reserves the right to call in the appropriate security or personal guarantee in the event of any default in loan repayment.

Monitoring

· Successful applicants must submit annual accounts to the Carmarthenshire Lottery Society during the period of the loan.

· Loan recipients must agree to periodic monitoring arrangements e.g. site visits, at the discretion of the Investment Panel.

· Dependent upon individual applications, interim accounting, financial and marketing information may be required.

Publicity

· All loans and defaults may be published in the annual accounts of the Carmarthenshire Lottery Society 

· The Carmarthenshire Lottery Society also reserve the right to include successful applicants in the use of advertising and marketing for the furtherance of fund raising and public awareness

· The Carmarthenshire Lottery Society will undertake to protect client confidentiality regarding financial and fiscal information received.
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LOAN APPLICATION FORM
Prior to completing this application form, please read the attached criteria to ensure your project is eligible for assistance under this programme.  Please complete fully and include any necessary supporting documents (checklist at back of form), as incomplete application forms will not be considered and the £25 administration fee is non-returnable. 
For Businesses priority will be given to Start Ups, Diversification Projects, Local Products, Cottage Industries & Service Industries. 

For Community Groups priority will be as a Bridging Loan whilst awaiting Grant funding. 
	Eligible for Loan
	Ineligible for Loan

	Capital

Marketing 

Working Stock

Costs of Training
	Utility costs

Rates

General Overheads

Salaries


Once completed this form, along with the £25 administration fee (payable to ‘Carmarthenshire Lottery’), should be sent to: 

Loan Administration, Carmarthenshire Lottery, 

PO Box 80, CARMARTHEN SA33 5YW

For further information, please contact: Michelle Rees Telephone 01267 221071

CONTACT DETAILS
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Proprietors Name(s)
/ Community Group Name










Position 


Address:

Phone Number:

Mobile:

Email:


Any additional proprietor’s details can be recorded on a separate sheet & attached.



Complete relevant section as applicable:
	 BUSINESS

Please tick which type of business you are:


Start Up

 

            Proposed Start Date          .…./….../…...


Existing Business
  
            Date Established                …../….../…..

            No of Employees   Full Time…………..

                                           Part Time…………..

            Current Annual Turnover………………
	COMMUNITY GROUP
Status of Community Group e.g. Charity,, Company limited by Guarantee:




	Objects of the Business



	Objects of the Community Group



	Trading Status




Sole Trader





Limited Company

Date Registered       ……./……../…….

Registration Number…………………..


Partnership





Other (please specify)




………………………………………………….


	Has the Community Group been registered as a charity by the Charity Commissioners?  YES / NO

If YES provide registration number:








FINANCIAL DETAILS

Loan Requested:  £ ………… over ………. Years
The Loan will be up to 25% of the eligible costs. The maximum Loan is £5,000. The maximum repayment term is 3 years



Is the Business / Community Group VAT registered?

Yes


No


If YES please provide registration number:





	Proposed Expenditure
	Chosen supplier
	Net

£
	VAT

£
	Gross

£

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	
	
	
	


Please provide details of match funding below:

	
	Specify Source

e.g. savings , business account, bank loan, etc
	Amount
	Status 

i.e. secured / applied for / to be applied for

	Own Resources
	
	
	

	Bank Loan
	
	
	

	Bank Overdraft
	
	
	

	Other Borrowings
	
	
	

	 Grants
	
	
	


Evidence of all the above MUST be included with your application.

OUTPUTS


Number of jobs safeguarded as a result of the Loan





Number of new jobs created as a result of the Loan 

Number of jobs to be created in the next 2 years 
Expected increase in turnover as a result of Loan

(existing businesses only)


If premises required, please specify floor space


CROSS CUTTING THEMES

There are a number of general issues which applicants should be aware of, which are termed “cross cutting themes”.  Please indicate if your business has a policy on any of the following:

(Please tick boxes)


Equal Opportunities



Impact on Welsh Language


Environment




Information Communication Technology



OTHER FUNDING
Has the Business / Community Group received any type of grant aid from 

Carmarthenshire County Council during the last 3 years?

Yes

No

If Yes, please specify:
  …………………………………………………………………………………….





Has the Business / Community Group received in the last 3 years, or is in the 

process of applying for, any type of grant aid from another

public source?







Yes


No

If Yes, please specify:  ……………………………………………………………………………………..

BUSINESS / COMMUNITY GROUP BANK ACCOUNT DETAILS


Name and
Account Name

Address of

Bank
Account Number












Sort Code







Please ensure the details are correct, as the Loan will be paid direct to your bank account.

CHECKLIST

Please complete the following checklist to ensure applications are complete:

(Please tick boxes)

	2 Year Business Plan to include 2 Year Cashflow and Profit and Loss projections(Optional for Existing Bus)
	

	Most Recent Accounts (2 years if possible -  must include management accounts if less than 6 months old)
	

	C.V.s of Proprietors
	

	Overdraft Confirmation
	

	Bank Loan Confirmation
	

	Other Funding / Grants Confirmation
	

	Evidence of Own Funds
	

	3 Written Quotes for Capital Expenditure (based on same specification)
	

	Confirmation of Building / Planning Regulations (if appropriate)
	

	Constitution (If Community Group)
	

	Property or Land Ownership or Lease evidence (where applicable)
	


APPLICANT’S DECLARATION

I / We ……………………………….……………………………………………… (names of all signatories) 

Of .………………………………….………………………………..........................(name of Business /
 Community Group)

wish to apply for assistance from the Carmarthenshire Lottery Society
I / We also confirm that the information contained in this application and all other additional information supplied is accurate and true.  
I / We have read the conditions of application and agree to the same

I / We understand that this application will be subject to credit checking and agree to the same

Any changes to the approved expenditure must be advised in writing to the Carmarthenshire Lottery Society.  The Carmarthenshire Lottery Society will require immediate repayment should any changes not be advised accordingly.
I/We enclose £25(payable to ‘Carmarthenshire Lottery’) to cover administrative costs incurred in the processing of this application
Signature(s) of all applicants
…………………………………………………………….





…………………………………………………………….

BUSINESS ADVISER’S DECLARATION (if applicable)
I confirm that the business would benefit if this application is supported by a Business Loan.  I confirm that all additional information required has been included.

Signature……….……………………………………
Status
………………….……………………….

Date
………………………………………………

Business Name / Community Group:





Address:

















Postcode:








Phone Number:





Email:





2.                                           





1.                           �                


























Postcode




















Postcode





                                        





                                           





Please give full details of the purpose of the Loan & how this will benefit the Business / Community Group
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Web Address:
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